
RESOLUTION NO. 201 1-26 

WHEREAS, in accordance with Government Code Section 34090, the City Clerk 
and City Attorney have filed written consent to the destruction of certain Citywide 
records as specifically set forth in the attached inventory marked as Exhibit A, and 
thereby made a part hereof. 

NOW, THEREFORE, BE IT RESOLVED by the Lodi City Council that: 

I. The records heretofore identified are no longer required. 

2. The Lodi City Council finds that the City Clerk and City Attorney have 
given written consent to the destruction of the records inventoried on 
Exhibit A attached hereto and the destruction of those records is hereby 
authorized. 

I hereby certify that Resolution No. 201 1-26 was passed and adopted by the City 
Council of the City of Lodi in a regular meeting held March 2, 2011, by the following 
vote: 

AYES: COUNCIL MEMBERS - Katzakian, Nakanishi, and 
Mayor Johnson 

NOES: COUNCIL MEMBERS - None 

ABSENT: COUNCIL MEMBERS - Hansen and Mounce 

ABSTAIN: COUNCIL MEMBERS - None 

City Clerk 

20 1 1-26 
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Payroll Voucher Detail 
Payroll Check Registers 

Wage Attachment Report 
Overtime Cards 

Accounts Payable Final Post 
Accounts Payable Payment 

Register 
Accounts Payable Payment 

Group 
Accounts Payable Cash 

Requirements 
Accounts Payable Posting 

Edit 
Accounts Payable Edit Report 

Collectors Daily Reports 
Misc Journal Entries 

Wire Transfers 
Inventory 

City of Lodi 

U I1 

II ‘I 

I1 ‘‘ 

2006-07 
2008-09 

I1 

I1 

‘I ‘I 
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II II 
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2005-06 
2006-07 
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II 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City’s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Department Head: Date: 1) z\/j/ 
f 

City Clerk: Date: 

ove-l isted records: 

v 
*Signature certifies a Cify Attorney assessment that records are not relevant to existing or anticipated litigation. 



Destruction Completed By: 

Printed Name Signature Date 

City of Lodi 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a Cify Affomey assessment that m o d s  am not relevant to existing or anticipated Migation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

1/1/1990 -12/31/2003 
1/1/2001 - 12/31/2004 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

MSC -Warehouse 
MSC -Warehouse 

Note: Documents will be reviewed for histoflcal value and, # amlicable. retained in the archives. 
Documents involved in lifiaation or pendina audit will not be desfroved. 

Department: 
Internal Services 
Division: 
Budget 

Record Series Title 
(Same as Retention Schedule) 
Purchasing - Bids 
Purchasing - Requisitions 
Purchasing - Purchase 
Orders 

Department Head: Date: 4,) Zl/ I I  

Date: / City Clerk: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment that R?CO~S are not relevant to existing or anticipated litigation. 



City of Lodi 

R E C E I V E D  
AUTHORITY TO DESTROY OBSOLETE RE%Q.RDS 

I-M - 1  AH 10: 30 
The below-listed department records have been retained in 
City’s Records Management Program Policy and 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if apwlicable, retained in the archives. 
Documents involved in litiaation or pendincr audit will not be desfroved. 

Department Head: ate: z/I I /I 
City Clerk: Date: 

Consent is hereby given to destroxths above-listed records:. 

*City Attorne Date: 

Destruction Completed By: 

Attachment A - Form 4 (Authority to Destroy Records) 

’Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

AUTHORIN TO DESTROY OBSOLETE RECORDS 

Department: Date: 
Parks and Recreation February 2,2011 

The below-listed department records have been retained in accordance with the City's 
Records Management Program Policy and Procedures and with applicable federal and 
state laws as set forth in the City of Lodi Retention Schedules. In accordance with the 
City's Records Management Program, with the consent of the Department Head, and 
upon written approval of the City Clerk and City Attorney, these records will be properly 
destroyed/disposed of. 

Total No. of Pages: Proposed Destruction 
Date: TES! 

Note: Documents will be reviewed for historical value and. if aDD/kab/t?. retained in the atchives. 
-Documents- invo/v& i n . l i t i a a f i o n a ~ ~ ~ i ~ ~ ~ ~ ~ i l ~ ~ f ~ e s ~ ~ ~ ~ : - - - -  _--- ---- ____ i 

Division: 
Parks and Recreaff on 

Daily Revenue Recap Forms 
Register Receipts 
Reduced Fee Program App. 
Returned Check Files 
Facility Rental Permits 
P/T Employee Timecards 
Personnel Action Forms 
Maintenance Reports 
Parks Dept. Invoices 
Expenditure Reports - Blakely 
Pool 
Overtime Reports 
Playground Safety Checks 
Purchases-Purchasing Dept. 
Purchase Orders 
Purchase Requests 
Unscheduled Leave Report 
Vandalism Report 
Parks Crew MtgJSafety Training 
Ooh Aah Festival Cost Report 
Pesticide Applicators Workshop 
Probation Department 
Restricted Materials Permit 
CA River Parkways Grant 
Carson Landscape M a x i m  
Personnel Cell Phone Usage 
Copier Bidding Information 
Akmo Alarm 

Record Series Tie 
(Same as Retention Schedule) 

_ _  - 
Attachment 

Box No. 

Prepared By: signature: 
Tent Lovell 

2007 8 Prior Recreation 
2005 Recreation 
2002 & Prior Recreation 
2002 & Prior Recreation 
2007 & Prior Recreation 
2004 & Prior Recreation 
2005 & Prior Recreation 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 

2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2006 & Prior Parks 
2005 & Prior Parks 
2005 & Prior Parks 

A - Form 4 (Authority to Destroy Records) 

Dates of Records Storage Location 
(From and lo) 

%&nature cwtifes a City Attorney assessment that records am nof relevant fo existing or entlcipeted lifigaKon. 



j 

Miscellaneous Parks Reports 2005 & Prior Parks 
Docent Tour Billing Statements 2005 & Prior Parks 
Hourly Employee Rates 2005 & Prior Parks 
Police Reports - Vandafism 2006 & Prior Parks 
Memorial Bench Projects 2004 & Prior Parks 
Vinewood Drinking Fountain 2004 & Prior Parks 
Work Orders 2004 & Prior Parks 
Service CiubdCommunity Projects 2004 & Prior Parks 
Stockton Streetscape 2004 & Prior Parks 

2004 8c Prior Parks 
BusinesdTravel Expense 2003 & Prior Parks 
Steve Dutra Correspondence 2003 & Prior Parks 
Probation Department 2003 & Prior Parks 
Community Corp. 2003 & Prior Parks 

-- - - Budget Info - --__ 

City of Lodi 

--- -- 

I I I I 

I I 1 

I 
I 1 

City Clerk: Date: 

ate: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Fonn 4 (Authority to Destroy Records) 

*S&nEitUtB certifies a Cjty Attomy assessment that records are not relevant to existing or anticipated IlUgetlOn. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDsflII F E ~  -7 At4 9: 46 

The below-listed department records have been retained in accordance ~ $ # @ R L E ~ ~  
City's Records Management Program Policy and Procedures and with app ab@F L 001 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Total No. of Pages: I Date. Department: 

Note: Documents will be reviewed for historical value and. if amlkable. retained in the archives. 
Documents invo/ved in litiaation or Dendina audit will not be destmved. 

Proposed Destruction 
Date: TBD 

I I I I 

City Clerk: Date: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a cny Attorney assessment that mc0ftf.s are not mtevan! to exisfinQ or anficipated litigation. 

i 



City of Lodi RECEIVED 

AUTHORITY TO DESTROY O B S O L E T E 2 ~ k k f 6 R b s ~  9: 46 
CITY CLERK 

The below-listed department records have been retained in acWlrdwewth the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 

~ Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for histodcal value and, if aRRlicable. retained in fhe archives. 
Documents involved in lifiuafion or Dending audit will not be destroyed. 

Department Head Date:?&/ 11 

City Clerk Date: 

Consent is h 

*City Attome Date: 

e above-listed records: 

- w  
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a City Attorney assessment that recods am not relevant to exisffng or anticipated IitlgeUOn. 

g31s . m b  



City of Lodi $ECE\YED 

Department Hea Oat&$?/ 11 

9: 41 AUTHORITY TO DESTROY O B S O L E ~ U S C ~ R ~ %  
c\T’f CLERK The below-listed department records have been retained iVqwffik@%ith the 

City’s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the C i  of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properiy destroyed/disposed of. 

Note: Documents will be reviewed for historical value and. if aw~licable. retained in the archives. 
Documenfs involved in litisation or uendina audif will not be destroved. 

City Clerk: Date: 

Consent is hereby given to destroy t j q  above-listed records: 

*City Attome Date: 

Destruction Completed By: 

Signature Date Printed Name 
Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment that tz?cords are not relevant fo existing or anticipated litisation. 



City of Lodi 

Library Date: 1/31/2011 Department: 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Total No. of Pages: Proposed__Destruction I Date: mz 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Division: 

Note: Documents will be reviewed for historical value and, if aaalicable. retained in the archives. 
Documents involved in lifiqafion or aendinq audit will not be destroved. 

Prepared By: Signature: 

Record Series Title Dates of Records Storage Location 
(Same as Retention Schedule) (From and To) 

Payroll Records 

Payroll Records 
Community Room reservation forms 

Community Room reservation forms 

Community Room reservation forms 
Vendor invoices - copies 

Vendor invoices - copies 
Private Sector Financial Docs 

Department Head: 

112006 - 12/2006 

112007 - 1212007 

112006 - W2006 

112007 - l2/2007 

112008 - 12/2008 

712007 - 612008 

712008 - 612009 

1979 - 2004 

Library business Office 

Library business office 

Library business office 
Library business office 
Library business office 
Library business office 
Library business office 

Library business office 

City Clerk: I Date: 

Consent is hereby - given to desmthe  above-listed records: 

*City Attorne Date: 
- 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment fhst m n l s  am nof relevant to existing or anticipated Iiugation. 



City of Lodi 

Department: Date: 
Internal Services 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Total No. of Pages: 
1 \ 

The below-listed department records have been retained in accordance with the 
City’s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Division: 
Human Resources 

Record Series Title 
(Same as Retention Schedule) 
Recruitment Examination 
Files 
Salary Surveys 

Employment Files 
(Terminations) - Hourly 
Employment Files 
(Terminations) - Salary 

Prepared By: Signature: nLL\ b--- 
Dean Gualco 

Dates of Records Storage Location ’ Boxwo. 
(From and To) 

All files prior to Basement 
December 31,2008 
All files prior to Easement 
December 31,2007 
All files prior to Easement 
December 31,2004 
All files prior to Easement 
December 31,2005 

221 W. Pine St. 

221 W. Pine St. 

221 W. Pine St. 

221. W. Pine St. 

Department Head: Date: j(/z),/ b( 

City Clerk: Date: 

e above-listed records: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

*Signature oertilies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 
Note: Documents will be reviewed for historical value and. if amlicable. retained in the archives. 

Office general correspondence 
City Council meeting packets 2008 and prior City Clerk Vault 
(NOTE: These records have been 
scanned, indexed, and are accessible in 
the City's e-records system) 
Shirtsleeve Session meeting 2008 and prior City Clerk Vault 
packets 
(NOTE: These records have been 
scanned, indexed, and are accessible in 
the City's e-records system) 

City Clerk's Office Notice of Public Hearings 
Legal AdvertisinglProof of 2006 and prior City Clerk's Vault 
Publications 
Weed Abatement Files 2008 and prior City Clerk's Office 
City Council Audio & Video Tapes City Clerk's Office 
Administration/Carnpaign 2005 and prior City Clerk Vault 
Statements and Conflict of 
Interest 
Candidate Statements 2006 and prior City Clerk Vault 

City Clerk Vault 

2007 and prior 

2008 and prior 

- 
Date: z! 1 I 1 

City Clerk: Date: 

Consent is 

*City Attorn Date: 

Destruction Completed By: 

Printed Name Signatuie Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment that recards are not relevant to existing or anticipated litigation. 



i 

Department: Date: Total No. of Pages: 
Community Development 1/21H1 3 

City of Lodi 

ProposedEstruction 
Date: EpD, 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Division: 
Building, Neighborhood 
Services, and Planning 

Record Series Title 
(Same as Retention Schedule) 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Sign tm: 

&/DW Box No. 

Prepared By: 
Kari Chadwick 

Dates of Records 
(From and To) 

Copies of: 
Invoices / Claim Vouchers / Prior to July 2008 City Hall - CDD CDD - 01 
Seff lements 
General Office Supply Prior to July 2008 City Hall - CDD CDD - 01 

I 

Requests 
Deposit Receipts 
Monthly Building Reports 

Department Head: Date: I -Z / - t /  

Prior to July 2008 
Prior to July 2008 

City Hall - CDD 
City Hall - CDD 

CDD - 01 
CDD - 01 

City Clerk: Date: 

Consent is h 

*City Attorne Date: 
u 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature ceMes a City Attorney assessment that records are not relevant fo existing or anticipated IitiSafiOn. 



City of Lodi 

Total No. of Pages: Proposed Destruction Department: Date: 
Public Works 112011 1 
Division: Prepared By: 
AdministrationlEngineenng Pam Farris 

3 Date: 313111 1 

Record Series Title Dates of Records Storage Location Box No. 
(Same as Retention Schedule) 

Lodl (January 1994 - Oecember 1999) 

Lodi (January 1984 - December 1993) 

(From and To) 
Mlnorlty Business Program (MBE) City of 1994-1 999 City Hall 1 

Minority Business Program (MBE) City of 1984-1993 City Hall 1 

Utility Coordinating Committee 1999-2000 1999-2000 City Hall 1 
Budget Review 1993-1 994 1993-1994 City Hall 1 

Operating Budget 1997-1998 1997-1 998 City Hall ‘ 1  

Operating Budget 1996-1997 1996-1 997 City Hall 1 

Operating Budget 1995-1996 1995-1 996 City Hall 1 

Speaal Allocations FY 1999/2000 1999-2000 City Hall 1 

Special Allocations FY 1998/99 1998-1 999 City Hall 1 

Special Allocations FY 1997/98 1997-1 998 City Hall 1 

w a l  Allocations FY 1996/97- 1996-1997 City Hall 1 

Special Allocations FY 199996 1995-1996 City Hall 1 

Special Allocations 1991-1995 1991 -1995 City Hall 1 

Claims 2000-2001 2000-2001 City Hall 2 

UPSlFedEx Bills 1996-2000 1996-2000 City Hall 2 

Finance Department Memos 1994-1997 1994-1997 City Hall 2 

Engineering Statements 2001 2001 City Hall 2 

General Correspondence (Publications) 1980-2002 City Hall 2 

Worker Injury Reports 2000 2000 City Hall 3 

First Aid Kits 1990-2001 City Hall 3 

Monthly SafetylHousekeeping Inspection 1994 City Hall 3 

Tailgate Meetings 1999-2001 1999-2001 City Hall 3 

Educationflraining 1999-2001 1999-2001 City Hall 3 

Sidewalk Replacement/ Replacement of 1998-1 999 City Hall 3 

Sidewalk Replacementl Replacement of 1999-2000 City Hall 3 

Street Light Project (Various Arterials and 1985-2003 City Hall 4 

~ 

1980-2002 

- 
Checklists 

Damaged Sidewalks FY 1998/1999 

Damaged Sidewalks FY 1999/2000 

Collectors) 

Attachment A - Form 4 (Authority to Destroy Records) 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City’s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note: Documents will be reviewed for historical value and, if amlicable, retained in the archives. 
Documents involved in litigation or Dendim audit wiil not be destroved. 



City of Lodi 
Armory Park Ball Diamond Renovation 2004 City Hall 

1989-1995 City Hall Blakely Park Improvements 
1999-2001 City Hall ' Century Park, Salas Park & Hutchins 

Street Square Playground Improvements Katrakian Park Improvements, 2000-2002 City Hall 

2735 W. Turner Road Katrakian Park Improvements. 2001 -2002 City Hall 

2735 W. Turner Road - Certified Payroll 8 
Preliminary Notices Lodi Lake Park Improvements 1988-1 995 City Hall 

Outdoor Skate Park Facility 1999-2003 City Hall 

1999-2001 City Hall Peterson Park Restroom, 
2001/2002 Handicap Ramp Retrofit 2001-2002 City Hall 

2000 Handicap Ramp Retrofit Project 2000-2001 City Hall 

2001 Sidewalk Repair Program & 2001-2002 City Hall 

2000 Sidewalk Repair Program & 2000-2001 City Hall 

Miscellaneous Concrete Work 

1999-2ooo 7 
Accessibility Retrofit, 125 N. Stockton St. 

199 Evergreen Drive 

Project - Various Locations 

Miscellaneous Concrete Work - __. 7 - 
2001-2002 City Hall Mills Avenue, Vine Street & Ham Lane 

Asphalt Concrete Resurfacing Pine Street Overlay Project, Ham Lane - 2005-2006 City Hall 

Church Street Plne Street Sidewalk Repair Project, 2003-2005 City Hall 

Elevated Water Tank Exterior Surface 2005-2006 City Hall 

City Hall 
Recoating 

1992-1993 City Hall Well 3R Drilling, 144 S. Rose Street (SW 
Well 25 Pump & Motor 1994-1995 City Hall 

2002-2003 City Hall Well 26 Enclosure, 1020 Bridgetowne Or. 

Well 26 Pump & Motor, 1020 Bridgetowe 2001 City Hall 

Asbestos Abatement, Demolition, Clearing 2001 City Hall 

Fire Station No. 4, 180 N. Lower 2001-2003 City Hall 
Sacramento Road, Certified Payroll & 
Preliminary Notices (2 files) 

2001 -2005 City Hall Fire Station No. 4, 180 N. Lower 
Sacramento Road, Preconstwcffon Bid 
Correspondence, Bids, Post Bid 

1999-2002 City Hall Fire Station No. 4, 180 N. Lower 
Sacramento Road, Design & Billings 
Fire Station No. 3 Air Conditioning 2003 City Hall 

City Hall 
Replacement 
Fire Station No. 3 Re-Roof, 
2141 S. Ham Lane 

1996-1998 City Hall Information Technology (for Y2K) 
City Hall Remodel & Expansion Plans & 1986-1988 City Hall 

Data 

Hall Remodel 

School Street -Alley W/Sacramento St. 

Mills Avenue Crossing at Woodbridge 1997-1999 
Irrigation Canal (Millsbridge Phase I) 

Corner of Hutchins Street Square) 

(Kahakian Park) 

Or. (Katzakian Park) 

& Grading, 214 W. Lockeford Street 

Correspondence (Fehr & Peers) 

(George Miers) 

2002-2003 

7 * 1994-1996 

4 

4 
4 

4 

4 

5 

5 

5 
5 

5 

5 
5 

5 

0 

6 

6 

6 

7 

7 

7 

7 

7 

7 

7 

7 

8 

8 

9 

9 

9 

9 

9 

Attachment A - Form 4 (Authority to Destroy Records) 

Signature certifies a Cify Attorney assessment that records are not reievant to existing or anticipated /l&fdiOn. 



I 996-1 997 City Hall 9 

2003 City Hail 9 

2000-2003 City Hail 9 

' Civic Center Improvements Entry/ Plaza 

9 
Renovations 
Dial-A-Ride Community Development f995-2003 City Hall 

Finance Relocation to Parking Structure 

Municipal Service Center Re-Roof, 
1331 South Ham Lane 
Beckman Road Reconstruction & Bike 2000-2001 City Hall 
Striping, 1,000 Feet SNine Street - 700 
Feet N/Pine Street -Certified Payroll 
Request for Proposals -Transit Services 

Debt Finandng - Finanaal Advisor 

North San Joaquin Water Conservation 

North San Joaquln Water Conservation ' 2003-2004 City Hall 
District (9103-1 2/04) 
North San Joaquin Water Conservation 2005-2006 City Hall 
District File (1/05-I 2/06) 
North San Joaquin Water Conservation 1999-2002 City Hall 
District File # I  - Ed Steffani 
Correspondence (1999) 
North San Joaquin Water Conservation 2002-2003 City Hall 
District File #2 - Ed Steffani 
Correspondence (5/02-8/03) 
North San Joaquin Water Conservation 2003-2004 'City Hail 
District File #3 - Ed Steffani 
Correspondence (9/03 - 12/04) 

9 

1996 City Hall 9 

1998 City Hall 10 

1990-2003 City Hall 10 

10 

10 

10 

District (1990-2003) 

10 

-10 

Department Head: Date: 1 f I (  

1 

City Clerk: Date: 

ove-listed records: 

Date: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certitjes a Clty Attorney assessment that records are not relevant to existing or anticipated litigafion. 



>.' . 
. .  

Department: Fire Date: 1121i2011 Total No. of Pages: 2 
#I of 2 

City of Lodi 

Proposed Destruction 
Date: TBD 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Division: Administration Prepared By: Linda Hoover Signature: d m  
(Same as Retention Schedule) 

InvoiceslCopies 

Record Series Title Dates of Records Storage Location Box No. 
(From and To) 

Acct's. Payable 7/1/07 - 6130108 Fire Admin. 1 

Claim VoucherslCopies 7/1/07 - 6130108 Fire Admin. 2 
Correspondence 7/1/07 - 6130Ioa Fire Admin. 2 
Expendable TrustlCopies 711107 - 6130108 Fire Admin. 2 
Expenditurerransaction 7/1/07 - 6130108 Fire Admin. 2 

FLSNCopies 7/1/07 - 6130108 Fire Admin. 2 
Leave BalanceslCopies 7/2/07 - 6/29/08 Fire Admin. 2 
MinuteslCopies 711 107 - 6130108 Fire Admin. - 2  

1 Performance Incentive 2007 Fire Adrnin. 2 

Release of Care Against 711102 - 6130107 Fire Admin. 2 

Strike Team Reimbursements 2007 Fire Adrnin. 2 
Duplicate Subpoena of 2008 & Prior Fire Adrnin. 2 

Supply Order 7/1/07 - 6130108 Fire Admin. 2 

Time-Off Requests 2007 Fire Admin. 2 
Traffic Safety Grant 411103,- 9l3pl03 Fire Admin. 2 

Analysis ReportslCopies 

BonuslCopies 

Medical AdvicelCopies 

Records 

RequestslCopies 

4 - 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

City Clerk: Y Date: 

Date: 

Date: 

Attachment A - Form 4 (Authority to Destroy Records) 

.. . 
! 

*Signature certifies a Cify Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of lodi 

Department: Fire Date: 1/21/11 Total No. of Pages: 2 
#2 of 2 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Proposed Destruction 
Date: TBD 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Division: Administration 

Record Series Title 
(Same as Retention Schedule) 
Acct's. Payable Invoices/ 

Note: Documents will be reviewed for historical value and, if amlicable. retained in the archives. 
Documents involved in litication or Dending audit will not be destroved. 

Prepared By: Linda Hoover Signature: crQv;.da, 
Box No. Dates of Records Storage Location 

2002 - 6/30/2008 Fire Admin. O:\Word\Adrnin 
(From and To) 

Claim Vouchers/ 1 1998-6/30/2008 I Fire Admin. O:\Word\Admin 
Electronic Copies I I I 

Fire Admin. O:\Word\Ad m in CorresDondencelAFSS 2003 - 2004 

Electronic Copies 
I (Admin. Fire Service Section) I I I I 

I 
I 

Communi&tions/ 
Electronic Copies 
FLSAlElectronic Copies 
MinuteslElectronic Copies 
Payroll Spreadsheets/ 

2001 - 6l3012008 Fire Admin. 0 :\Word\Admin 
1996 - 2008 Fire Admin. O:\Word\Adrnin 
2001 - 2007 Fire Admin. O:\Word\Admin 

Copies I i' I 
Uniform Allowance/Electronic I 1996 - 2007 Fire Admin. O:\Word\Admin 

Department Head Date: 

Date: c City Clerk: 

Date: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

*Signature cerfir7es a Cify Attorney assessment that records are not relevant to existing or antlclpated litigation. 



City of Lodi 

(Same as Retention Schedule) 
Inspections, Fire Prevention 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

(From and To) 
Jan. 1995 - Dec 2007 Electronic files 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City 'Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if amlicable, retained in the archives. 
Documents involved in litiuation or Pendina audit will nof be destroyed. 

Department: Date: 011241201 1 Total No. of Pages: Proposed Destruction 
fire Date: TBD 
Division: Fire Prevention 

Record Series Title 

n 
Prepared By: C Shates 

Department Hea Date: 
W w -  / I " 

f City. Clerk: Date: 

Date: 

Destruction Completed By: 
< 

. -  _ . 7  _ _  Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment fbaf mcoro's are not relevant ta existing or anticoated litigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City‘s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if amlicable. retained in the archives. 
Documents involved in litiuation or oendinu audit will not be destroved. 

DeDartment: Police I Date: Januarv 31,2011 I Total No. of Pages: I Proposed Destruction I . -  
I 

- I Date: March, 2011 
Division: Records Prepared By: H. Kirschenman S 

(Same as Retention Schedule) 

Traffic Citations +2 years from closure Records cabinets 

Record Series Title Dates of Records Storage Location Box No. 
(From and To) 

date old ‘2008 

ArresVBooking Sheets +6 years from closure Records cabinets 
date old ‘2004’ 

W 

City Clerk: Date: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

Date: January 31,201 1 Total No. of Pages: 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Proposed Destruction 
Date: March, 201 1 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Prepared By: Lt. Chris Piombo 

Note: Documents will be reviewed for historical value and. if amlicable, retained in the archives. 
Documents involved in lifiaation or Rendina audit will not be destroved. 

Signature: 
L.". /L-4& 

Department: Police 

Dates of Records Storage Location 
(From and To) 

+2 years from closure 
date cabinet 
+I 0 years from 

Special Investigations 

SIU cabinet 

Field Interview Cards 

Box No. 

termination date I I 
a t 290 P.C. program .. 

manager file cabinet - 
SIU filing cabinet 

B I U  

date 

I I I I 

I I I 

I , I I 

I j 
Department Head: Date: bt '2./-// 

W- 
City Clerk: Date: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

"Signature certifies a City Attorney assessment that records are not mievant to existing or anticipated Migation. 



City of Lodi 

Division: Investigations 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

- .  
1 

- I Date: March, 2011 

LT G. A.&& Prepared By: Lt. Chris Piombo Signature: 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Record Series Title 
(Same as Retention Schedule) 

Adminllnternal Investigations 

Note: Documents will be reviewed for historical value and, if amlicable. retained in the archives. 
Documents involved in litiuation or Dendina audit will not be destroved. 

I - .  

Dates of Records Storage Location Box No. 
(From and To) 

+5 years from closure 
date cabinet 

Investigations Lt. filing 

I DeDartment: Potice I Date: Januaw 31.2011 I Total No. of Pages: I Proposed Destruction 1 

Background Investigations 
(not hired) 

,+2 years from closure 
date cabinet 

Investigations Lt. filing 

Department Head: Date: Q' " 2 ( / - C /  

City Clerk: Date: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

"Signature ceftifes a City Affomey assessment tbat records am not relevant to existing or anticipated lMgati0n. 



I .  . .I 

Department: Police Date: January 31,2011 Total No. of Pages: 

, 

Proposed Destruction 
Date: March. 201 I 

City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Division: Administration 

Record Series Title 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

I I - - . -  - - _-. . . . _. -. . 
Prepared By: S. Meyers 

Dates of Records 1 Storage Locatlo5 1 a x  No. 

Note: Documents will be reviewed for historical value and, if armlicable, retained in the archives. 
Documents involved in litigation or Pending audif will not be destroyed. 

Background Investigations 
and Employment Records of 
previous employees who 
have left employment with the 
City - including Retirees. 

Background Investigations 
and Employment Records of 
previous employees who 
were terminated. 

+5 years from closure Administration 
date (prior to 2006) personnel filing 

cabinet 

+I 0 years from Administration 
closure date (prior to personnel filing 
2001) cabinet 

- 

- 
(Same as Retention Schedule) I (From and To) I I 

I 

Department Head: Date: df -?V-l/ 

City Clerk: Date: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a City Afforney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

Date: January 31,2011 Total No. of Pages: Department: Police 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Proposed Destruction 
Date: March, 201 1 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Division: Administration 

Record Series Title 
(Same as Retention Schedule) 

Employee Time Cards and 
related payroll records 

Note: Documents will be reviewed for historical value and, if anplicable. retained in the archives. 
Documents involved in litiffation or pending audit will not be destroved. 

j!dQ -c3& Prepared By: Julie Wall 

Dates of Records 
(From and To) 

+3 years from closure 
date (prior to 2008) Room 

Signat re: 

Storage Location Box No. 

Investigations Storage 

I '  

Department Head: Date: &/@$I/-// 

City Clerk: Date: 

Date: 

Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

'Signaturn certifies a City Attorney assessment that records are nof relevant to existing or anticipated litigation. 



City of Lodi 

I 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

1 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and. if aDD/iCabk?, retained in the archives. 
Documents involved in Mioation or aendina audit will not be destroved. 

Department Head: Date: I /  

W 
City Clerk: Date: 

Date: 
W 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signaturn CefiJifies 6 City Attorney asse$sment that records am not relevant to existing or anticipated litigation. 

\ 


